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SALBARI COLLEGE
SAI,BARI :BAKSA: ASSAM

Assessment Criteria and Methodology Proforma for Promotion under CAS

PART A: GENERAL INFORMATION AND ACADEMIC BACKCROUND

l. Name (in Block Letters):

2. Father's Name/Mother's Name :

3. Department:

4. Current Designation & Level in Pay Matrix:

5. Date of last Promotion:

6. Which position and Level are you an applicant under CAS ?

7. Date of eligibility for promotion:

8. Date and Place of Birth:

9. Sex:

10. Marital status:

I l. Nationality:

12. Indicate whether belongs to SC/ST/OBC category:

13. Address for correspondence (with Pin code)

14. Permanent Address (with Pin code)

Telephone No:

Email:

Mobile Ph. No.:

1,



15. Academic Qualifications (Matric till post graduation):

I 7. Appointment held prior to joining this institution

Examination Name of the
Board/University

Percentage
of marks
obtained

Division /
Class/Grade

Subject

High School/Matric

Intermediate

B.A./B.Sc./B.Com./

B.Tech.

M.A./M.Sc.,ll\4.Com

Others exam ination,

if any

Degrees Title Date of Award University

M.Phil./M.Tech.

Ph.D./D.Phit.

D.Sc./D.Litt.

Designation Name of
Employer

Date of Joining Salary
with

Grade

Reason of
leavingJoining traving

2

Year of
Passing

[6. Research Degree(s)

I



18. Posts held after appointment at this Institute:

19. Period ofteaching experience : P.G. Classes (in years) U.G .Classes (in years)

21. Fields of Specialisation under the SubjecUDiscipline

(a)....

(b) ...

Date ofactual Joining

Designation Department From To Grade/Level

3

20. Research Experience excluding years spent in M.Phil / Ph.D. (ln years)f_-l



PART B: ASSESSMENT OF THE PERIORMANCE
(Please see detailed instructions ofthis Assessment Criteria and Methodology

proforma before filling out this section)

Information for the year 20_ - 20_
CATEGORY: I. TEACHING, LEARNING AND EVALUATION RELATED ACTIVITES

lA. Teaching : (Classes taught includes session tutorials, lab and other teaching related
activities):
(regular and punctuality to class, remedial teaching clarilling doubts, counseling and
mentoring, additional teaching etc.)

*(Grading Criteria: 80% & above- Good, Below 80olo but 70% & above- Satisfactory,
Less than 70% - Not satisfactory)

S. N. Course/Paper
(Evidences to be attached)

No. of
classes

assigned

No. of
classes
taught

o/o age of
classes
taught

Grade
(Please
refer
table I of
Appendix
il)

SEMESTER I (JULY-DEC) Year

SEMESTER 2 (JAN-MAY) Year

Grade*

4

I



lB.Examination, Evaluation Activities and Administrative Support & Participation
Students' Co-curricular & Extra-curricular Activities:

*lnvolvement in students related activitievres€arch activities:
(a) Administrative responsibilities such as Head/ Chairperson /Dear/ Director/ Co-
ordinator, Warden etc.
(b) Examination and evaluation duties assigned by the University or attending the
examination paper evaluation.
(c) Student related co+urricular, extension and field based activities such as students
clubs, career counseling, study visits, students seminars and other events, cultural.
sports. NCC, NSS and community services.
(d) Organising seminarVconfercnces/workshops, other universities activities.
(e) Evidence olactively involved in guiding Ph.D. students.
(f) Conducting minor or major research project sponsored by national or intemational
agencies.
(g) At least one single or joint publication in peer rcviewed or UGC list of Joumals.
(h) Presentation of papers and chairing of sessions
(i) Cuiding and carrying out research projects and publishing the research output in
national and international joumals

#Greding Criteria:
Good-Involved in at least 3 activities
Satisfactory- I to 2 activities
Not satisfactory- Not involved/undertaken any ofthe activities.

Note: Number ofactivities can be within or across the broad categories ofactivities.

ln

5

S. N. Activities*
(Please mention the activities involved out ofthe activities listed below)

(Evklenccs to be ettached)

Grade (Please
refer table I of
Appendix ll)

SEMESTER I (JULY-DEC) Year

SEMESTER 2 (JAN-MAY) Year

Grade#



S. N, Activities attended+
(Please mention the activities involved out ofthe activities listed below)

(Evidences to be attached)
SEMESTER | (JULY-DEC) Year

SEMESTER 2 (JAN-MAY) Year

lC. Personal Development Related to Teaching and Research Activities:

+Orientatior/Refresher/Research Methodolory course, development of e-contents ard MOOCs,

Workshop, Syllabus up-gradation workshop, Training Teaching-Leaming Evaluation, Technology

Programmes and Faculty Development Programmes.

6



Research Papers published in Peer Reviewed or UGC listed Joumals:
(Evidences to be attached)

2. Publications (other than Research Papers) :

(Evidences to be attached)

(b) Translation works in lndian and Foreign Languages by qualified faculties

S.No. Tirle
with
p@ge

nos.

Joumal & Date
ofPublicalion

ISSN/ISBN
No.

'Whether

peer
reviewed
lmpact
Factor, if
any

No. ofco
authors

Whether you
are the main
author

Score
(pl"u".
refer
Table 2
of
Appendix
ID

Total
Score

S.No. Chapter
Title with
page nos.

& year of
Publication

Book
Title.
editor &
publisher

tSSN/ISBN
No-

No. of
co-
authors

you
main
Author

National /
I ntcmational

Score
(pleas€
refer
Tatie 2
of
Appcn
dix ll)

Total Score

S.No. Chapter or
Research Paper or
Book with title,
paSe nos. & year
ofPublication

Chapter/Research
paper/Book editor &
publisher

ISSN/ISBN
No.

National /
Intemational

Score
(please
refer
Table 2 of
Appendix

)

Total Score

7

CATECORY: II. RESEARCH. PUBLICATIONS AND ACADEMIC CONTRIBU IONS

I

(a) Books authored which are published by: Intemational Publishers/national
publishers/chapter in Edited Boolq Editor of Book by Intemational Publisher/Editor of
Book by National Publisher

I



3. Creation of ICT mediated Teaching Learning pedagogy and content and
development of new and innovative courses and curricula:

(c) MOOCs:

(d) E-Content

S.No. Activity
(Evidence to be attached)

Publication
details

No. of
cours€(s)

Score
(please refer
Table 2 of
Appendix II)

(a) Development of Innovative pedagory
(b) Desigr ofnew curricula and courses

'lotal Score

S.No Activity
(Evidence e to be ltteched)

Publication
details

No- of
course(s)

Score
(pleasc refer
'l able 2 of
Appendix II)

I Development of complete MOOCs
in 4 quadrants (4 credit course) (ln
case of MOOCS of lesser credits 05
markycredit)

2 MOOCs (developed in
quadrants) per module/lecture

4

3 Content writer/subject matter
expert for each module of MOOCs
(at least one quadrant)

4 Course Coordinator for MOOCs (4
credit course) (In case of MOOCs
of lesser credits 02 marks/credit)

'l-otal Score

S.No. Activity
(Evidence e to be attached)

Publication
derails

No. of
course(s)

Score
(please refer
Table 2 of
Appendix II)

I Develonment
4 ouidrants
cours'e/e-book

of e-Content in
for a complete

2 e-Content (develooed
quadrants) oei module

in4
Contribution to development of
e-content module in complete
course/paper/e-book (at least one
quadrant)

4 Editor of e-content for complete
course/ paper /e-book

Total Score

I

tl

I

3

8



4.a. RESEARCII GUIDANCE: @vidences to be attached)

b. Research Projects Completed : @vidences to be attached)
More than l0 Lakh (10 score)
kss than l0 takh (5 score)

c. Research Projects Ongoing : @vidences to be attached)
More than l0 Lakh (5 score)
kss than l0 takh (2 score)

d. Consultancy (Evidences to be attached)

9

S.No. Number
Enrolled

Thesis
Submitted

Degree awarded
with year of award

Score
(please
refer Table
2of
Appendix

)
M. PhiI/PG
dissertation
Ph.D. or
equivalent

Total Score

S.No. f itle Agency Period Grant/Amount
(Rs.in takh)

Score
(please
refer Table
2of
Appendix
II)

Total Score

S.No. Title Agency Period Grant/Amount
(Rs.in t akh)

Score
(please

refer Table
2of
Appendix
ID

Total Score

S.No 'Iitle Agency Period Grant/Amount
(Rs. in Lakh)

Score
(please
refbr Table
2of
Appendix
II)

I

I

Total Score



5.a. Patents : (Evidences to be attached)

5.b. *Policy Document (Submitted to an Intemational body/organisation like
UNO/UNESCO/Wor|d Bank/Intemational Monetary Fund etc. or Central
Govemment or State Government)
(Evidences to be attached)

5.c Awards/Fellowships : (Evidence to be attached)

S.No. Title Agency Period National or
lntemational

Grant/Amount
(Rs. in l-akh)

Score
(pleasc
refer
Table 2 ol'
App€ndix
rr)

Total Score

S.No. Title Agency Date of
submission

State or
National or
Intemational

GranVAmount
(Rs. in Lakh)

Score
(please
refer
Table 2
of
Appendix
Ir)

Total Score

S.No. Award./Fellowship lntemational / National Score
(please
refer Table
2of
Appendix
II)

Total Score

10

I

I
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Overall Grading:
Good: Good in teaching (lA of category l) and satisfactory or good in activity in
lB ofcategory I or
Satisfactory: Satisfactory in teaching ( I A of category I) and good or satisfactory
in activity in I B of category l.
Not Satisfactory: Ifneither good nor satisfactory in overall grading.

6. Invited lectures /Resource Person/paper presentation in Seminars/Conferences/full
paper in Conferences proceedings (Paper presented in SeminarVConferences and also
published as full paper in Conference Proceedings will be counted only once)

GRANDTOTALof CATEGORY lI (minimum ll0)
(Sum ol' I to 6)

S.No. Activity
(Evidences to
be attached)

Intemational (abroad)/lntemational (within
country)/ National / State /UniveBity

Score
(pleas€
relbr Table
2of
Appendix

)

Total Score

Cate-
gory

Criteria Overall
Crading+

(for category l-
lA and lB)

Name of
activity

attended as
per clause 6.4

of
Regulations
(for category

l-tc)

Total Score
of category II

I Teaching, Learning and Evaluation related actiyities :
Teaching

IB Examination, Evaluation
Activities and Administrative
Support EL Participation in
Students' Co-curricular & Extra-
curricular Activities

IC Personal Development Related
to Teaching and Research
Activities:

I

2
3

II Research, Publication and
Academic Contribution.

11

SUMMARY OF (;RADIN(] & SCORE

IA



LIST OF ENCLOSURES: (Please attach, copies ofcertificates, sanction orders, papers
etc. wherever necessary)

I certiry that the information provided is correct as per records available rvith the
university and./or documents enclosed along with the duly filled Assessment Criteria
and Methodology proforma.

Signature of the faculty member with
Designation, Place and Date

Certified that the information submitted by Prof. / Dr.
is verified and I recommend his / her promotion to next level as he / she has completed all
necessary requirements stipulated and being enforced as on today, by UGC.

Signatures of HOD

Verified and recommended for promotion to next level.

Signatures of Dean /Principal

N.B.: The Dean and Head will assur€ that the information submitted by the faculty
member is correct on the basis of evidences submitted and by signing above, they are
verifoing information and recommending the faculty member for promotion.

Satbari 
Colege '

Sa\bar
i. Baksa

6
7
8

9
l0

I
2
.,

4
5
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Salbari College, Salbari

FACUITY APPRAISAL-Confidential Evaluation by the HoD/Vice-Principall Ptin.ipal 2022-23

NAME o, Faculty 1 Depanment: -lliqLor,.-
Dateof JoiningYear: 12. Ot ,.1O0 L { I

l. Teaching (30 Points)

Sl, No, Items Excellent (5) Good (3) satisfactory(1) Poor (0)

Effectiveness of Work

1 Dedication of the Profession

2 KnowledSe of subject

3 Class preparatlon

4 Teaching Note

5 Communication Skill

6 Clarity & Understandability

Total Oo
ll. Quantity of Work (25 Points)

1
Contribution in lifting the trooming standards ofthe
students

z Class Controlling ofthe Faculty

3 AoD ONs tiven to the students

4
Contribution to the students' community in developing
thei. soft skills

5
Punctuality ofthe staff in the colleSe as well as the class

rooms

Total L\
ll l. SERVICE (20Points)

1 Total no.of casual leave taken in the semester

2 Total no. ofextra leaves taken in the semester

3
Total no. of extra classes conduted afterthe clars 3 hours

and days

4 Scholarly adivities, Research & Publication

Total u
lV. STAFF CONTRISUTIONS (40 Points)

1 As a Class teacherfor the betterment ofstudents

2 How well the staff manaSed the students attendance

3
Howwellthe staff coordinated with the parents ofeach
student

4

lnitiation in organizinS group activities within the class or
cla55 as a whole to lift the morale, soft skills & even social

commitments of the studenls
5 Willingners and Cooperation

6 Contributions as Co-ordinator (Specify)

(a-o'J-i'.."Co.. d,f ) B+c 6;
tt^r Y.",^" . \0 lZ-L\

7 Contributions to the Department (Specify)

q. L.r^r 6nA^'b-&J ;f,]4
VfiY4 +D tul d-4f ,

8 Contributions to the lnstitution (Specify)

A C '\.c\d\gt d
st t*$^-8,<-vlq -f l^,.L^

I rotal

1

Average Point 9€,sz

l/PrincipalSinature ot HOO / Vice-Principa

1 s$.'i college' Salbari'

rl\

Grand Total: l+ll+lll+lV

l

Ii--

-________I______l

T

--]

f

f-



Salbari College, Salbari

EACULTY APPRAISAL-Confidential Evaluation by the Hoo/Vice-Principall Principal2022-23

NAME of Facnlty: i) 11 S rav kL AqnA Qatu*il*Pepartment: f I D \,1 () \.r^i (y'

Date ofloi Year:

l. Teaching (30 Points)

Sl. No. Items Excellent (5) Good (3) Poor (ol

1

2 Knowledge of subject

3 Clasr preparation t-//
4 Teaching Note

5 Communication Skill

6 Clarity & Under5tandability

Total 1C

ll. Quantiw of work (25 Points)

1
Contribution in lifting the Brooming standa.ds ofthe
students

Class Controlling of the Faculty

3 ADD ONs given to the students

4
Contribution to the students' community in developint
their soft skills

Punctuality ofthe staff in the college as well as the class

rooms

Total
I ll. SERVICE {2oPoints}

1 Total no.ofcasual leave taken in the semester

2 Total no. of extra leaves taken in the semester

3
Total no. of extra classes conduted after the class 3 hou15

and days

4 Scholarly activities, Research & Publication

Total tq
lV. STAFF CONTRIBUTIONS (40 Points)

As a Class teacher for the betterment of students:

2 How wellthe staff managed the students attendance

3
How wellthe staffcoordinated with the parents ofeach
student

4

lnitiation in organizing group activities within the class or
class as a whole to lift the morale, soft skills & even social

commitments of the students

5 Willingness and Cooperation

6 Contributions as Co-ordinator (Specify)

1 Contribution5 to the Department (Specify)

8 Contributions to the lnstitution (Specify)

-- ornbti b tzte *% to-t\,,r e t[rt ta v t
advw^'-.,^ rbr nli o\^ ,f w- (r'll(a1 l---

Total
Grand Total: l+ll+lll+lV \\

Average Point

ncipaUPrincipal -.-"\o0\Sinature ot HOD / Vice-Pri -, B0\sa
q

\
Sa\ba1\

go\e9e'

Satislactory(1)

Effectiveness of Work:

Dedication of the Profession

2

5

1

Ac o cr 0 af I r-c u 
^/u'b

nlVimanq a*l r-tt$o r**.9
st,^/d.vJ") & ota&vwt*d, cc'.it{h

|+.5 L

=

=

=

=

tltll--rT

-l
+



FACULTY APPRAISAL-Confidential Evaluation by the HoD/Vice-PrincipaU Principal 2022-23

NAME of Faculty ID Department: P5t1.icJ v..(f
Date of Joi Yeat: ll o

l. Teaching (30 Points)
I

Sl. No. Items txcellent (5) Good (3) satisfactory(1) Poor (0)

Effectiveness of Work

1 oedication of the Profession

2 KnowledSe of subject

3 Class preparation

4 Teaching Note

5 Communication Skill

6 Clarity & Understandability

Total g0
ll, quantity of Wo,k (25 Points)

1
Contribution in lifting the grooming standards ofthe
students

z Class Controlling of the Faculty V
3 ADD ONs given to the students

4
Contribution to the student5' community in developing
their soft skills

5
Punctuality ofthe staffin the college as well as the class

roomS

Total
lll. SERVICE (20Points)

1 Total no.of casual leave taken in the semester
2 Total no. ofextra leaves taken in the semester

3
Total no. of e)Gra classes conduted after the class 3 hours
and days

4 Scholarly activities, Research & Publication

Total v
lV. STAFF CONTRIBUTIONS (40 Points)

As a Class teacher for the betterment of students

2 How wellthe staff managed the students attendance

How wellthe staff coordinated with the parents of each

student

4

lnitiation in organlzinS group activities within the class or
class as a whole to lift the morale, soft skills & even social

commitments of the students
5 Willingness and Cooperation

6 Contributions as Co-ordinator (Spqcify)uffi, s
t^J

7 Contribution5 to the DepartJnent (Specify)

^?,ilr:"ftjffihr^8 Contributions to the lnstitution (Specify)

$- Ara, ).o,.a)-{
'.v.^ 

c^.i-< y\o,,L( to C"o

80...--^-..4tpEt
Total t0

Grand Total: l+ll+lll+lV \r
Average Point

Sinature of HOD / Vice-Principal/Piincipal .i Ba\sa

t;rlrr:G

Salbari College, Salbari

Sa\ba(
\ Co\\ege

1

3

I

=

=

=I
I

I

I

I

I

I

l

L]



Salbari College, Salbari

f ACUtTY APPRAISAL-Confi dential Evaluation | 2022 21the HoD/vi

c(NAME of Facu

-0 -2ooLDate ofJoiningYear:

satisfactory(1) Poor (0)Good (3)Ercellent (515t. No

1 Dedrcation of the Profession

2 KnowledSe of subject

Class preparation3

TeachinS Note.]

5 Communication skrll

6 Clerity & Understandability

5oTotal

ll. Quantity of Work {25 Points}

1
Contribution in lifting the Erooming standards of the

!tudents

2 Class ControllinB of the Faculty

l aDD ONs 8iven to the sludents

l Contribution to the students'community in developing

their soft skills

Punctuality of the staff in the college as well as the class
5

Total

lll. SERVICt (20Points

1 Total no.of casual leave taken in the semester

2 Totalno. ofextra leavestaken in the semester

Total no, of extra classes conduted after the class 3 hours

and d
3

I Scholarly.clr Research & Publacation

Total

lV. STAFf CONTRIBUTIONS {40 Points

I A5 a class teacher for the betterment ol students

2 How well the staff mana8€d the students attendance

3
How wellthe staff coordinated with the parents of each

student
lnitiation in organizing group activities within the class or
(lass a5 a whole to lift the morale, soft skills & even social

commitments of the students

l

5 Willin ess and Cooperation

6 Contribulio as Co'ordinator ( )

v-u 0

o 0

cot*Y\ b
Cr Ce,)

1 Contributions to the (ment

S&.- ,t.q,s

""...o.ft.'i"l,r *o
I or--e0r\ v

8 Contributions to the lnstitution I )

Total

Grand Totat: t+tt+ttt+tv I I

Point L

Sinature of HOD

prinitD6\

Sa\bari 
Co[;ge' 

Sa\ba(r
Baksa

I

l. TeachinP 130 Points)

Eflectrveness of Work:

d44+

5),rr 
^:./.-po 

o r B _ Ajtqdov*t
L" r,tt"."L* a.c*ivrhtc

tU

g

?,Pv/

=



Salbari College, Salbari

FAcULTY APPRAISAI_Confidential Evaluation 12022-23

2
l. Teachins l30 Points)

Poor (0)satirfactorv(1.)cood (3)E,(cellent (5)sl. No.

\--Etfecilveness of Work

Dedication ot th€ Pro,essionI

Knowledge of subjPct

L./3 class preparanon

TeachrnS Note

Communrcatron Skill5

Clarity & UnderstandabilitY6

30Total

ll. Quantity of Work (25 Points)

Contributron in I fting the Sroomins 5tandards
1

Class Controllin8 ofthe FacultY2

3 ADD ONs Siven tothe students

u--Contrbution to the 5tudents' community in developin8

Punct!ality ofth€ staff in the colleSe as wellas the class
5

LJTotal

lll. SERVICE

Totalno.ol (asuall€ave taken in the 5€mester1

f extra leaves taken in the semester

Totalno. of€xtra classes conduted after the class 3
l

Scholady activities, Rese.rch & Publication

IV, STATT CONTRIBIJTION5

As a Class teacherfor the betterment of sludentsI

2 How well the staff manag€d the students att€ndance

L-How wellthe 5taff coordinBted with the parents o, each
3

lnitianon in orgeni.ing group activities within the.lass or

cla5t as a whole to lift the morale, soft skills & even tocial

.ommitments of the students
.l

t---Wi lingnees and CooPeratron5

Conlributrons at Co_ordrnalor ecrfY)

+
(-o vhst

u l^'
"&'

}\-rd/,0LN

Contribulrons to the Departm€nt7

v--?
(^

*tno
*^.t 1v(

,\h

Contributions to the lnstitution (S8

LtA
c)^ a ,r.- zO Vl

A< o Arrt.ao v\{ o

4n
rltGrand Total: l+ll+lll+lv
o (.(z

Sinature ol HOO

Sa\ba(\

pr\nc\Pll*rri, Batsa

Co\ege' 
*

2

(Specify)

)+D-'



Salbari College, Salbari

LTY APPRAlSAL.Confidential Evaluation bv the HoD/Vi.e_Princ | 2022-23

o

oate of loining Year: I('r7 - bQ -
r. rea.hins (30 Points)

Poor (0)Satislactory(1)Good {3)tx(ell€nt (s)
51. No

Effectiv€ness of Work'

1 Dedication of the Profes!ion

L-Knowl€dge ot subject

Class preparalion3

T€a.hing Note

Communication Skill5

6 Clarity & underttandability

30Total

ll. quanlity of Work (25 Poinls)

l
aonrflbulron in liftrng the groominS standards ol the

Class ConlrolInt ol the Faculty)

3 aOD ONsgiven to the students

4
Contributron toth€ studentl communilv in developing

Punctuality of the stafI in the college as wellas the class
5

>3
lll. SERVTCE (20

I Totalno.of casual leave taken in the sernester

Totalno. of extra leaveg taken in the semester)
l-Tota no. of€xlra classes conduted after the class 3 hour5

l
L.'Scho activrtlos Research & Publication

l9
IV, STATI CONTRIBUTIONS

As a Class teacher lor the betterment of studentsI

2 How wellth€ stafl managed the students attendance

I How weLl the rtaff coordindted w th the pa.e.ts of each

t,-
.1

lnitr.tion in orSanirnS troup activrtiet withrn the class or

class as a whole to lift the moral€, soft skills & even social

commilments of the students

5 ess and CooperBtion

Contributions as Co-ordinator6

4r to-o noU -
!'Q -A G cetl

O.r.* M

contribLrtions to th€ oeoanment 51

A Av{ M iv,S ,r4",( *t
stuJ."vfu

,nn -8

8 Co^tributions to the lnstitution

c-An^a <o* 9k tv4).v\^to I.
3?Total

rogGrand Toral: l+ll+lll+lV q4.ln

sinatu.e ot HOD Vi.e-Principal/Prin(

Salbar! .Jl'l.'lo$*"' 
t**

Fc

(40 Points)

(Spe€ify)


